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TOWN OF MONTREAT 
 

ZONING ORDINANCE 
 

ARTICLE XI - PLANNING AND ZONING COMMISSION 
(Revised 12/02/2002) (Revised 4/06/2006) 

 
1100 Establishment of the Planning and Zoning Commission. The Planning and Zoning 

Commission shall be composed of seven members for matters within the Town of 
Montreat and for extraterritorial matters.  The seven-member Planning Commission shall 
be composed of five members residing in the Town of Montreat, one member residing in 
Buncombe County, and one residing in McDowell County.  Two alternate members shall 
reside in the Town of Montreat.  Members shall serve a term of three years. No member 
shall serve more than two consecutive terms.  When a vacancy occurs on the Board for the 
member representing Buncombe or McDowell County, the Town shall notify the 
respective Board of County Commissioners and request an appointment within 90 days.  If 
no appointment is made during that period the Town Board of Commissioners shall fill the 
vacancy. All appointments to the Planning Commission shall comply with the requirements 
of N.C.G.S. § 160A-362.   

 
1101 Proceedings of the Planning and Zoning Commission. The Planning and Zoning 

Commission shall elect from the members a chair and a vice-chair who shall serve for one 
(1) year or until reelected or until a successor is elected.  The Planning Commission shall 
appoint a secretary who may be a municipal officer, an employee of the Town, or a 
member of the Planning and Zoning Commission.  The Planning Commission shall adopt 
rules for transaction of its business and shall keep records of its resolutions and discussions, 
findings and recommendations. Such records shall be public records and filed in the Town 
office.  Meetings of the Planning Commission shall be held quarterly, at the call of the 
chair, and at other times as the Planning Commission may determine.  There shall be a 
quorum of three (3) members for the purpose of taking an official action required by this 
Ordinance.  The alternate member may vote in the absence of a regular member but his/her 
presence shall not be counted when establishing a quorum.  All meetings of the Planning 
Commission shall be open to the public. 

 
1102 Powers and Duties of the Planning and Zoning Commission.  In addition to its 

powers and duties under the Subdivision Ordinance, it shall be the duty of the Planning 
Commission: 

 
 A. To acquire and maintain, in current form, such basic information and materials as 

are necessary to an understanding of past trends, present conditions, and forces at 
work to cause changes in those conditions; 

 
 B. To prepare, and from time to time, amend and revise a comprehensive plan for the 

physical development of the Town; 
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 C. To establish principles and policies for guiding action in the development of the 
area; 

 
 D. To prepare and recommend to the Town Board of Commissioners Ordinances 

promoting orderly development along the lines indicated in the comprehensive 
plan; 

 
 E. To receive, review and make recommendations upon those applications for permits 

for Conditional Use Permits as required by the provisions of this Ordinance; 
 
 F. To receive and review all applications for amendment to this Zoning Ordinance and 

to make recommendations thereon to the Town Board of Commissioners; 
 

G. To keep the Town Board of Commissioners and the general public informed and 
advised as to these matters;  

 
H. To serve as the Stormwater Advisory Committee and assist the Town Board of 

Commissioners in meeting the mission and achieving the identified goals and 
objectives of the Town’s Stormwater Management Program; and 

 
I. To perform any other duties to which it may be lawfully assigned.      


